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Summary :

The administration represents the backbone of any organization
or activity that contributes to achieving success and development, as it
uses in its administrative communications various documents,
correspondence, and administrative texts edited by its employees and
workers who are fair to its interests in its work and communication
matters, in what is known as administrative editing, which is the most
important communication tool. Within the administration, the
language used in administrative documents is represented in the
specialized language, which appears through the use of special
administrative terminology, and administrative documents are divided
into paper and electronic within the framework of digitization.

Key Words :
Management, administrative editing, specialized language.



